
©
 2

02
1 

· B
ec

ht
le

 S
ch

w
ei

z A
G 

· 0
30

11
0a

 · 
06

/2
1

Bechtle Schweiz AG
Phone +41 848 820 420
info.ch@bechtle.com | bechtle.ch

Baar | Basel | Bern | Carouge | Mägenwil | Morges | Pratteln | Regensdorf | Rotkreuz | St.Gallen

B U S I N E S S  A P P L I C A T I O N SI T  S O L U T I O N S

DOCUNIZE™ - Digital template  
management of the new generation.
Always searching for the right templates? It’s time for you to focus on the essentials. DOCUNIZE™ makes work easier and automates 
your tasks so you can do more with less.

A TEMPLATE MANAGEMENT SYSTEM FOR MICROSOFT OFFICE.

F O C U S  O N  T H E  E S S E N T I A L S .

You know how it is. For the nth time in a row, you’ve spent an age looking for the latest template for a customer presentation and the marke-
ting department have just reworked everything with the new company logo. Now the board have said they want to make additional changes. 
This all means a lot of work as you need to make sure the templates are up-to-date, carefully make any changes and ensure that older or 
incorrect versions don’t accidentally get used. To avoid such time-consuming and frustrating work, DOCUNIZE™ has the solution you need—
holistic template management.

A N  I N T E G R AT E D  A P P R O A C H  T O  O F F I C E  T E M P L AT E  M A N A G E M E N T.

Holistic template management is all about promoting your brand, improving efficiency when using Microsoft Office applications, as well as 
compliance with company policies and legal requirements. The integrated template management solution, DOCUNIZE™, can help you do just 
that thanks to its seamless integration into Microsoft Office and building on current technologies.

F O R  O F F I C E  U S E R S  –  S T R U C T U R E D  A N D  P E R S O N A L I S E D  T E M P L AT E S .

With DOCUNIZE™, templates can be arranged according to business units, departments and other categories, making it easier to find them. 
Employees can view a personalised selection of templates, which increases transparency and helps them find what they’re looking for fast.
The fact that information is stored centrally allows processes to be automated. Personalised, recurring information, such as names, e-mail 
addresses and telephone numbers are taken from profiles or the Active Directory to create documents, which improves the quality and 
speeds up the creation process.

D O C U N I Z E



Further information:
bechtle.ch

DOCUNIZE™ AT A GLANCE.

FA C T S :

 � Central database for documents, presentations and templates.
 � Ensures uniform CI and use of the latest templates.
 � Select DOCUNIZE™ administrators from each department manage their templates.

 
K E Y  F E AT U R E S :

 � Central management, intuitive search by category, organisation of content elements, consistent CI updates.
 � Modular structure (text modules / snippets) for individual templates .
 � Actionable reports on template use.

B E N E F I T S :

 � Modularity reduces the time needed to make changes.
 � Central elements can be easily updated across all templates taking the hassle out of even a complete rebrand.
 � Text modules enable a quick selection of boilerplate passages.

A D VA N TA G E S :

 � Minimise the effort of searching for the right template and ensure a uniform corporate image.
 � Always use the latest templates and share them with your colleagues with just a few clicks. 
 � Configure template management workflows such as creation, adaptation and distribution.
 � Facilitate your employees’ daily work with DOCUNIZE™.

DOCUNIZE™ FOR EVERYONE.

F O R  O F F I C E  U S E R S .

 � Optimum visibility – Find templates faster with filters, favourites and search functions.
 � Accelerated, automated creation of letters, PowerPoint slides, e-mails or other template documents.

F O R  E D I T O R S .

 � Reduce the amount of templates and avoid duplicates and  
annoying searches.

 � Minimises errors through the use and distribution of non- 
compliant specifications.

F O R  A D M I N I S T R AT O R S .

 � VBA macro-free templates – Create and maintain dynamic  
templates with no coding required.

 � Save time and costs associated with the creation and  
management of templates.
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https://www.bechtle.com/ch-en/it-solutions/business-applications/docunize

